
EXPERIENCE LETTER

____________ (Company letterhead: name, address, phone, email)

Ref: ____________

Date: ____________

TO WHOM IT MAY CONCERN

This is to certify that ____________, holder of ID / passport number ____________, was employed
with ____________ from ____________ to ____________.

At the time of leaving, ____________ held the position of ____________ in the ____________
department. His / her main responsibilities were:

1. ____________

2. ____________

3. ____________

During this period we found him / her to be hardworking, reliable and professional. He / she carried out
the duties of the position to our satisfaction and worked well with colleagues and clients.

He / she left the company of his / her own accord, and all dues have been settled. We wish him / her
every success in the future.

This letter is issued at the request of the employee, without any liability on the part of the company.

For ____________

Signature: ____________

Name: ____________

Title: ____________

Company stamp:


